
Conference Presentations & Paper Guidelines 
 
 
Deadline 
Please make sure to send your paper by May 18, 2024, for circulation among the participants. 
You will receive an email with the link to upload your paper to the conference paper folder. 
 
Presentations: 
 
The conference will be organized into 11 panels. Each  half-day would thus have two panels 
with a total of 2-4 presentations. We have planned for sessions of 30 minutes per paper, 
including 20 minutes for the presentation and 10 minutes for Q&A. The detailed program 
will be available on the conference website. 
 
Presenters can use any format of visual presentations (Powerpoint, Pretzi, Keynote, Online 
application). During the conference, you will have access to the university wifi system 
through individual guest accounts. 
 
Papers: 
 
Please format your Conference paper according to the following guidelines, style checklist 
and paper template, and submit it through the Online Submission System.  
 
Papers must use the standard Chicago Manual of Style  for the preparation of the 
contributions. We believe that all of you are  familiar with this standard. From experience, 
however, when dealing with  sources and bibliography in Chinese, there can be some 
inconsistencies  that make the life of editors/copy editors more difficult. To this end, see 
Formatting of references below  that defines more precisely the format of references. 
 
Papers not to exceed 12,000 words each (footnotes included, but excluding tables, figures and 
references). 

1. Key requirements 

• text is single spaced, not double spaced; 
•  the page size should be A4; 
• 12-point Times New Roman font; 
• one line should separate paragraphs or sections. Do not indent paragraphs 
• main headings, subheadings and sub-subheadings should be formatted using a stylesheet. 
No more than three levels of headings should be included; 
• each page should have clear margins of 4cm (top), 2.5cm (left and right) and 2.7cm 
(bottom); 
• pages should not contain running heads or footlines; 
• all articles must contain an abstract; 
 
Article structure 
Please use the article structure outlined below.  
 
Title 
Ensure that your title accurately reflects the contents of your paper and is free of errors. 



 

 
Institutional affiliation 
Exact name of your main institution 
 
Abstract 
A concise and factual abstract is required (maximum length of 250 words). The abstract 
should state briefly the purpose of the research, the principal results and major conclusions. 
An abstract is often presented separately from the article, so it must be able to stand alone. 
For this reason, references should be avoided, but if essential, then cite the author(s) and 
year(s). Also, non-standard or uncommon abbreviations should be avoided, but if essential 
they must be defined at their first mention in the abstract itself. 
 
Acknowledgements 
Collate any acknowledgements in a separate section at the end of the article before the 
references and do not, therefore, include them on the title page, as a footnote to the title or 
otherwise. List here those individuals who provided help during the research. 
 
Footnotes 
Number them consecutively throughout the article, using superscript Arabic numbers. 
 
Figures 
All figures and tables should be numbered in numerical order. Please ensure that figure/table 
numbers are not duplicated or missed. 
Figures are legible and placed within the text, not collected at the end of the document.  
All figures must be inserted in a JPEG image format, within the page margins. Centre images. 
Do not insert loose objects such as arrows, lines, or text boxes. Number and caption above 
the figure, left aligned. Note or Source or Comment below the figure in 10-point Times New 
Roman font. 
 
Tables 
Tables should be created with a spreadsheet or within the Microsoft Word document (table 
tool), should fit onto one A4 page and should be numbered and captioned above the table, 
centre aligned. Note or Source or Comment below the table in 10-point Times New Roman 
font. 
 
References 
 
In-text citations 
Please ensure that every reference cited in the text is also present in the reference list (and 
vice versa). 
 
Reference style 
Within the text: citations in the text should follow the referencing style of the Chicago 
Manual of Style. 
 
Reference list at end of paper: References should be arranged first alphabetically and then 
further sorted chronologically if necessary. Please single space, and indent after the first line 
of each.  



 

 
Formatting of references  

 
Books in a Western languages 
Bergère, Marie-Claire. The golden age of the Chinese bourgeoisie, 1911-1937. Cambridge; 
New York: Cambridge University Press, 1989. 
Têng, Ssu-yü, et John King Fairbank. China’s Response to the West a Documentary Survey 
1839 -1923. Cambridge, Mass.: Harvard University Pess, 1982. 
Wang, Y. C. (Yi Chu). Chinese Intellectuals and the West, 1872-1949. Chapel Hill, 
University of North Carolina Press, 1966. 
 
Books in Chinese 
Wu Jen-shu 巫仁恕. Youyou Fangxiang : Ming Qing Jiangnan Chengshi de Xiuxian Xiaofei 
Yu Kongjian Bianqian 優游坊廂: 明清江南城市的休閑消費與空間變遷 (Urban Pleasures : 
Leisure Consumption and Spatial Transformation in Jiangnan Cities during the Ming-Qing 
Period). Taipei: Institute of Modern History, Academia Sinica, 2013. 
 
Academic papers in Chinese 
Dai, Yingcong. « Qing Military Institutions and Their Effects on Government, Economy, and 
Society, 1640–1800 ». Journal of Chinese History 中國歷史學刊 1, 2 (July 2017): 329‑52. 
 
Academic papers in Western languages 
Wedel, Janine R. « From Power Elites to Influence Elites: Resetting Elite Studies for the 21st 
Century »: Theory, Culture & Society, 10, July 2017. 
 
 
 
 


